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Reference:  RDA/RFQ/2019/0063
Date:  25th November 2019
Request for Quotation
for the Provision of Website Management and Maintenance Services for the RDA
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ANNEX 3 (A)

FORM FOR SUBMISSION OF QUOTATION BY FIRM
PART A – TECHNICAL
This form can be submitted using the Service Provider’s Official Letterhead
Please including the following information:
Name of Service Provider (Firm):
Address of Service Provider:
E-mail address:
Contact number: 

Name and title of the Service Provider’s point of contact:
(The person to be contacted, should further clarification be required)


Date: __________________
To:
Recovery & Development Agency 
First Floor, Ritter House 
Wickham’s Cay II, Road Town, Tortola VG 1110 
British Virgin Islands  
Attention: Director of Procurement  

Dear Sir,

Subject: RDA/RFQ/2019/0063 – Provision of Website Development and Maintenance Services for the RDA

We, the undersigned, hereby offer to render the following services to the RDA in conformity with the requirements defined in the RFQ dated _____________________, and all of its attachments:
					            (dd-month-year)


1.0 Portfolio:
[Please type out details of your portfolio or attach here.]


2.0 Track Record: 
[List of clients for similar services as those required by RDA, indicating description of contract scope, contract duration, contract value, contact references; Certificates and Accreditation – including Quality Certificates, Patent Registrations, etc. of the firm).

2.1 	List of References
	Clients
	Description of Contract Scope
	Contract Duration
	Contract Value (USD)
	Contact References

	
	
	
	
	

	
	
	
	
	

	[Add lines as required]
	
	
	
	



2.2 	Certificates and Accreditation
	Certificate Type
	Issue Date
	Expiration Date
	Remarks

	E.g. Quality Certificates
	
	
	

	E.g. Patent Registrations
	
	
	

	E.g. Academic Certificates
	
	
	

	E.g. CV’s
	
	
	

	Add lines as required
	
	
	




3.0 Self-Declaration / Conflict of interest Statement:
[Write Self-Declaration that the Firm does not have a conflict of interest in all matters.]


4.0 Statutory Compliance and Performance 
Attach copies of your:
	Document Type
	Issue Date
	Expiration Date
	Remarks

	Trade licence registered in the BVI
	
	
	

	Certificates of Good Standing - National Health Insurance,
	
	
	

	Certificates of Good Standing - Social Security Board,
	
	
	

	Certificates of Good Standing - Inland Revenue Department.
	
	
	

	[etc.]
	
	
	




5.0 Methodology:
[Please type out a detailed and comprehensive proposal of your methodology for the website development and maintenance services here.]






6.0 Annual Action Plan (Yr 1):
	List Activities for Annual Action Plan (Yr 1) below: 


	Activity no
	Description of Activity
	Proposed Timeline 
(Date / Month / Quarter)
	Remarks

	1
	Eg. Detailed consultations with The Head of Communication and Information Technology Technician to gain an understanding of business goals and objectives.
	Insert proposed duration of activities in this column
	[any remarks that clarify the information relating to this activity] 

	2
	Eg. Technical Systems Development and Re-design
· System Design
· Search Engine Optimization
· Web analytics
· User analytics
· Traffic

	
	

	3
	E.g. - Eg. Technical Systems Development and Re-design
Further development of the website based on regularly agreed priorities for modifications to include but not limited to: 
· Mobile support
· E-commerce / Payment functions
· E-Procurement / Contractor Registration Database
· Interactive modules
	
	

	4
	E.g. Enable Integration Services
- Social Media Optimization (SMO)
	
	

	5
	E.g. Content Management System Training
	
	

	6
	 E.g. Website Hosting and Maintenance
	
	

	7.
	Etc.
	
	



7.0 Quality Assurance (QA)
[Give details of your QA plan]

	Signed and Submitted by Service Provider Authorized Person:


     …………………………………….             ……………………………………          ………………………………          ……………………
         Name (Block Letters)                           Signature                               Designation                          Date
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FORM FOR SUBMISSION OF QUOTATION BY SERVICE PROVIDER
PART B – FINANCIALThis form can be submitted using the Service Provider’s Official Letterhead
Please including the following information:
Name of Service Provider (Firm):
Address of Service Provider:
E-mail address:
Contact number: 

Name and title of the Service Provider’s point of contact:
(The person to be contacted, should further clarification be required)


Date: __________________

To:
Recovery & Development Agency 
First Floor, Ritter House 
Wickham’s Cay II, Road Town, Tortola VG 1110 
British Virgin Islands  
Attention: Director of Procurement  

Dear Sir,

Subject: RDA/RFQ/2019/0063 – RDA Website Management and Maintenance Services

We, the undersigned, hereby offer to render the following services to the RDA for a period of one (1) year (with ability to extend for another 1 year) in conformity with the requirements defined in this RFQ dated _____________________, and all of its attachments:
                         (dd-month-year)
 
	Details:
	Fixed Management & Maintenance Fee/Month (USD)

	Monthly Services Fee
	$


	Signed and Submitted by Service Provider Authorized Person:



  …………………………………….             ……………………………………          ………………………………          ……………………
      Name (Block Letters)                            Signature                               Designation                          Date





Telephone: (284) 393-8003 E-mail:  feedback@bvirecovery.vg Website:  www.bvirecovery.vg
[image: RDA_LetterheadFNL_Digital-02.jpg]First Floor, Ritter House, Wickham’s Cay II, Tortola, VG 1110, Virgin Islands	
image1.png
VIRGIN ISLANDS
RECOVERY AND
DEVELOPMENT AGENCY




image2.png




image3.png
‘ VIRGIN ISLANDS

A W o cOVERY AND
DEVELOPMENT AGENCY





image4.png
¥ %4 GOVERNMENT OF THE
4 ¥4 VIRGIN ISLANDS

Premier’s Office





image5.jpeg
Build BVI Stronger | Smarter | Greener | Better.




